
Satellite Course Export procedure for Vanguard-Sent. JVSD 
 

1. Navigate to the following DASL breadcrumb trail 
>>Home  >>> Management >>> Import/Export >>> Gradebook Export 

 
Two format options are available for the export,   Original and Extended 
2.    Select Extended Format 
3.  Select Term, Reporting Period and Teacher by first clicking the double 

arrows to move all teachers to the left-sided “Excluded Box”, then click 
by teacher to the right-sided “Included Box” 

4.   Check the Export Fields as displayed below (by default, all boxes are     
checked, you will need to uncheck the unnecessary fields)  
5.   Click export 

 
 



A Download box will appear within a few seconds 
 

 
 

6. Select Save 
 
7. Save the file to a location such as your desktop or  My Documents 

 
8. Email the saved file to Diane Winke at winke-d@vscc.k12.oh.us 

 


