
Searching with CAT        Easy Search 
 
 
There are five basic search screens in CAT: 
 

1. EASY allows simple searches for items in your school library. 
 
2. ADVANCED allows you to search for items in any library in your school district and allows 

more search options.   
 

3. MORE LIBRARIES – allows you to search other school libraries in your area.  It also 
includes links to nearby public libraries and electronic resources. 

 
4. READING PROGRAMS – allows you to search by Reading Program (Accelerated Reader, 

Reading Counts), Reading Level, or Points in the Reading Program. 
 

5. VISUAL SEARCH – allows you to search by selecting pictures of general topics and then 
narrowing your search to a more specific topic.    

 
Other Features: 
 

1. Spellchecker – identifies misspelled words and offers suggestions. 
 
2. Book bag – allows you to select specific titles to create a list or bibliography. 

 
3. Help – gives you directions for the screen you have displayed. 

 
4. My Account – Some schools may allow you to look at your library record.  Ask your 

librarian if this is available for your school. 
 
Easy Search: 
 

1. Enter your search term. 
2. Click on the search type.  You can press [enter] if the search type you want is already 

selected. 
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Searching with CAT       Advanced Search 
 
 

 
 
1. Enter your search topic in the box. 
 
2. Choose the library in your school district you want to search.  

 
3. Limit your search, if you wish, by collection, material type, date, language, or funding source.  
      You can choose one criteria in each area.   

 
4. Select a search type or build a combined search.  
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Searching with CAT        More Libraries 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
1. Enter your search topic in the box. 

 
2. Select the libraries you wish to search. Use the scroll bar - the list is quite long.   

 
3. Limit your search, if you wish, by date, language, or material type. 

 
4. Click on desired search type. Your results will be listed by school. You can merge all of them 

into one results list, or just choose one school. 
 

5. Hyperlinks are at the bottom of the screen. They will link you to INFOhio Electronic Resources 
or libraries in your area. 
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Searching with CAT             Reading Programs 
 

 
 

1. Use the drop down menus to make your selections for Reading Program, Reading Level,  
      and / or Points. 
 
2. Enter your search topic. 

 
 

      Visual Search 
 
 

 
 
 

1. Select a topic of interest. 
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2. Some selections lead to more lists.  Continue selecting topics until you get a list of 
titles. 

3. Results are displayed in the usual Brief or Full Record List. 
                          

Searching with CAT               Tips and Tricks 
 

Entering a search 
 

1. Author – author can now be entered with either first or last name first. 
 

2. Title - You don't need all the words - leave out "a," "and," "the," etc. 
 

3. All Fields – lets you search author, title, and subject at the same time. 
 
Twain, Mark   = items about Mark Twain and by Mark Twain. 
  

4. Combination Searching – Some combination searches to use: 
Au for author  Ti for title  Su for subject 

        Connect them with the Boolean operators AND, OR, and NOT. 
 
Au twain AND su Mississippi     = books by Mark Twain that are about the Mississippi. 

 
Au twain OR su Mississippi       = all items written by Mark Twain and all items about the 

Mississippi. 
Au twain NOT su Mississippi     = items written by Mark Twain but not about the Mississippi. 
 
5. Limiting a search - click on the arrow and highlight your preferences - pick a date, a 

language, collection, funding source, and/or a material. This would be a good way to limit 
your results to recent videos, old maps, or anything from the 50's. 

 
 
The Results 
 

1. The brief record list will display title, author, shelf number, and item status  

2. You can sort the items in your brief record list by author, title, subject, material, or date. 

3. To see the Full Record, click on the title. 

4. Full records contain hypertext links to related subjects and titles by the author. 

5. When the Full Record is displayed, click Brief Record List on the menu bar. This will return 
you to the same screen on the brief list that contains that item. 

 
 
Buttons and Features 
 

1. The Clear Text button will remove anything in the Search For: box. 
2. The Previous and Next buttons will allow you to display earlier searches. 
3. Refine Search will return you to the search screen. 
4. Underlined titles and subjects are hypertext links. Clicking on them is a quick way to 

search and will take you to a brief record list. 
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Searching with CAT         Spellchecker 
    
If you misspell one or more words in your search, CAT will present you with several options.  Simply 
choose the correct spelling and you can perform the search again from that screen. 
 
For example, if you enter "erth siense" instead of "earth science,” you will see a screen like this: 

 

 
 

1. Click the down arrow next to the first misspelled word.  This will present you with a list of 
possibilities.  Scroll down if you don't see the word you're looking for. 

 
2. Click on the correct word.  It will appear in the search box. 

 
3. Correct each word that is necessary. 
 
4. Click on Continue Your Search to get your results. 

 
Note:  If you want to change your search type (for example, from Title to Subject), you must click on 
Refine Search to start over.  You do not get a Search Type option on this screen. 
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Searching with CAT         Bookbag 
 

 
 
 

1. Use the  button to select titles.  It will change to  when selected. 
 

• You can choose titles from your own library or other libraries. 
• You can add all items from a results list at once by selecting “Add all Items to Book Bag” 

from the menu bar. 
• Titles can be sorted by author, title, date, subject, or material. 
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View your book bag 
 

 
 
 

• Display / Save Brief Citation  will display the bibliographic information. 
 

 
     
 
 
 
 

• Display / Save Pickup List  will display shelf number so you can locate items easily. 
 
 
 
 
 
 
 
 
 
 

• Email Brief Citation or Email Pickup List 
 

Some schools have chosen to allow students to email these lists.  Check with your librarian to 
see if this option is turned on for your school. 

 
 
Last updated February 2004        8                      

          Page layout created and text abridged by INFOhio from Sirsi copyrighted documents with prior permission of Sirsi Corporation. 
Copyright © 2003, Sirsi Corporation.  All Rights Reserved. 


	Easy Search:
	Searching with CAT       Advanced Search
	Searching with CAT        More Libraries
	Searching with CAT             Reading Programs
	Visual Search
	Searching with CAT               Tips and Tricks


	Searching with CAT         Spellchecker
	Searching with CAT         Bookbag
	View your book bag
	Email Brief Citation or Email Pickup List




